
 

 

 

 

 

 

                                                     Fair Use Guidelines for Educators                                        

Portions of published materials might be used in the classroom under fair use for a limited period of 

time, as discussed by the U.S. Copyright Office.  Keep in mind that the source(s) of all materials must 

be cited in order to avoid plagiarism. 

 Motion media, e.g., movies, film clips, excerpts from television shows, etc.: Up to 10 percent of the total or 

three minutes, whichever is less. 

 Text: Up to 10 percent of the total or 1,000 words, whichever is less. 

 An entire poem of less than 250 words may be used, but no more than three poems by one poet or five 

poems by different authors in an anthology. For poems exceeding 250 words, 250 words could be used but no 

more than three excerpts from one poet or five excerpts from different poets in the same work. 

 Music, lyrics, and music video: Up to 10 percent of the work but no more than 30 seconds of the music or 

lyrics from an individual musical work. 

 Illustrations or photographs: No more than five images from one artist or photographer. No more than 10% 

or 15 images, whichever is less, from a collection. 

 Numerical data sets: Up to 10 percent or 2,500 fields or cell entries, whichever is less, from a copyrighted 
database or data table. 

 Copying of an educator’s multimedia project which contains materials used under fair use: No more than two 

copies may be made of a project. 

The same copyright protections exist for the author of a work regardless of whether the work is in print, in a 

research database, website, blog, discussion board or any social media formats. If you make a copy from an online 

source for your personal use, it is more likely to be seen as fair use. However, if you make a copy and put it online, it 

is less likely to be considered fair use.  Always assume that online work is copyrighted. 

Tips for Using Online Information 

Always credit the source of your information. If you do not see an individual named as the author, the author may be 

the organization responsible for the web site. Credit the organization. 

When you can, ask the copyright holder for permission. If no copyright holder is named, do not assume that the 

material is public domain. Accept that the copyright holder is the author, whether an individual or group.  

Keep a copy of your request for permission and the permission received. 
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What is Copyright? 

Copyright is a legal device that provides the creator 

of a work of art or literature, or a work that conveys 

information or ideas, the right to control how the 

work is used. 
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Works Cited for WAWM Students 

Middle and high school students in our school district are 

expected to use MLA style to cite their work.  Our 

expectations at the elementary school level are that students 

understand that we need to give proper credit to the author 

of the information.  Below are some examples of what a 

citation may look like to an elementary student in our district.   

Kindergarten - Second Graders 

The example citation given is for a non-fiction book on 

elephants.  It includes the author and title of the book.   

Stewart, Melissa. Elephants. 

An online database about elephants, for example, should 

include the title of the online article, the website address of 

the article, and the date it was accessed by the student.   

African Elephants. www.pebblego.com.  

February 10, 2013. 

Third  - Fifth Graders 

A reference list for third to fifth graders should be listed in 

alphabetical order by the first word in the citation.   The 

example given below is using a non-fiction eBook 

on the Civil War.  It should include the author, title of the book,  

publisher and copyright date. 

O’Muhr, G. Causes and Effects of the American Civil War. PowerKids Press, 2009. 

A website about the “Great Migration” after the Civil War, for example, should include the title of the website, 

title of the online article, the date it was retrieved by the student, and the website address of the article.   

History.com. "Great Migration." 10 Feb 2013. http://www.history.com/topics/great-migration. 

Our job as educators is to help students do their best in giving credit for work that has been created by others.   

Don’t have students wait until the end of a project to have students list their sources.  Have them keep track of the 

information as they use it. 
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The information presented here is only general information. The information presented here must not be relied 

on as a substitute for obtaining legal advice from a licensed attorney. 

Where can my students find 

images for projects online? 

Pics 4 Learning 

www.photos8.com 

PD Photo  

Smithsonian Images  

School Clip Art for Teachers and Students 

Open Clip Art Library 

DK Clip Art 

Graphic Maps 

US Federal Government Public Domain Images 

 

Online Citation Generators 

www.citethisforme.com 

www.easybib.com 

www.bibme.org 

citationmachine.net/index2.php 

http://www.copyright.gov/fls/fl102.html
http://www.pics4learning.com/
http://www.photos8.com/
http://www.pdphoto.org/
http://siarchives.si.edu/about/smithsonian-images-website
http://www.school-clip-art.com/
http://openclipart.org/
http://www.dorlingkindersley-uk.co.uk/static/cs/uk/11/clipart/
http://www.worldatlas.com/clipart.htm
http://stellar-one.com/public/us_federal_government_public_domain_images.htm
http://www.citethisforme.com/
http://www.easybib.com/
http://www.bibme.org/

